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DISCLOSURE OF CONVICTIONS OR CAUTIONS
A criminal record will not necessarily be a barrier to obtaining a position.

For posts involving access to young people and vulnerable adults, a disclosure of criminal background is required for which the provisions of the Rehabilitation of Offenders Act 1974 (Exemptions) (Amendment) Orders will apply.

You are required to complete this form as a prerequisite of a DBS check. You only need to disclose details of any offences that are not ‘protected’ under the above law i.e. any offences that will not be filtered and will show up on a DBS check. 
For information, the following offences are not ‘protected’ and will always be disclosed, no matter when they were received:

· Adult cautions for specified offences

· All convictions for specified offences

· All convictions that resulted in a custodial sentence

· Any adult caution for a non-specified offence received within the last 6 years

· Any adult conviction for a non-specified offence received within the last 11 years

· Any youth conviction for a non-specified offence received within the last 5 and a half years

Please see the DBS Policy for more information or https://www.gov.uk/government/publications/dbs-filtering-guidance/dbs-filtering-guide 
	Person details

	Title:
	 FORMCHECKBOX 
 Mr  /   FORMCHECKBOX 
 Mrs  /   FORMCHECKBOX 
 Miss  /   FORMCHECKBOX 
 Ms  / 

 FORMCHECKBOX 
 Other:      
	Start date:
	     

	Full name:
	     

	Full address:
	     
Post Code:      

	Phone number:
	     

	Email address: 
	     

	Position applied for:
	     

	Section / School:
	     

	Disclosure

	Please select as appropriate:

	 FORMCHECKBOX 

	I do not have a record of any non ‘protected’ convictions or cautions

	 FORMCHECKBOX 


	I do have a record of a non ‘protected’ conviction/s or caution/s, the details being as follows:

	
	     

	Data information

	Privacy Policy Standard / Enhanced Checks Declaration
	In accordance with our obligations under the Data Protection Act 2018 and as data processors on behalf of the Disclosure and Barring Service we must draw your attention to their Privacy Policy which is available on their website at www.gov.uk/DBS.  Please read this Privacy Policy then sign this declaration:
	I have read the Standard/Enhanced Check Privacy Policy for applicants and I understand how DBS will process my personal data and the options available to me for submitting an application.



	
	Signature/Type name:                                                       Date:      

	Consent To Obtain E-Bulk Standard / Enhanced Check Electronic Result
	The Council is a ‘registered body’ for the DBS and we may use the DBS’ e-bulk method of transferring your application and to receiving the result.    If you consent to this please sign and date this declaration:
	I consent to the DBS providing an electronic result directly to the registered body that has submitted my application.  I understand that an electronic result contains a message that indicates either the certificate is blank or to await certificate, which will indicate that my certificate contains information. In some cases the registered body may provide this information directly to my employer prior to me receiving my certificate. 

	
	Signature/Type name:                                                       Date:      

	Consent To Disclosing A DBS Certificate To Denbighshire County Council
	The Council/Denbighshire Leisure Ltd.  also wishes to retain a copy of your DBS certificate, on your employment file and seeks your valid consent to do so as a legal basis for you to disclose a copy to us and to enable us to retain a copy in accordance with our retention policy.   You have a right to revoke this consent at any time.  A copy of our Disclosure and Barring policy is available on the Council’s website/HR intranet page.
	I consent to disclosing my DBS certificate to Denbighshire County Council/Denbighshire Leisure Ltd. and understand that I may withdraw this consent at any time.. 



	
	Signature/Type name:                                                       Date:      

	I understand that any offer of employment will be subject to the information I have supplied and that this is complete and correct.  False information, or a failure to supply the details required could make an offer of employment invalid or lead to termination of employment. I understand that this proforma will be held securely by HR during my employment. It will be destroyed in line with the Council’s Policy on the Secure Storage, Handling, Use, Retention and Disposal of Disclosures and Disclosure Information.

I consent to the above:

Signature/Type name:                                                       Date:      
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