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INTERVIEW SCHEDULE FORM    
Please complete all sections of this form and return to Human Resources along with the completed and signed Short-listing Matrix Form. HR will send out ‘invite to interview’ correspondence when both forms have been received.  This does not apply to schools.
	Vacancy Title
	     

	Requisition Reference No.
	     

	Location of Interview(s)
	     

	Date of Interview(s) 

(please give at least 5 working days notice of interview)
	     

	Please invite the following candidates to interview:

	No.
	Candidate Name
	Interview Time

	1
	     
	     

	2
	     
	     

	3
	     
	     

	4
	     
	     

	5
	     
	     

	6
	     
	     

	7
	     
	     

	8
	     
	     

	Please outline below any assessment/s or further details to be included within the ‘Invite to interview letter.’  Please include presentation title, method, time allocated etc if applicable.  This does not apply to schools.

	     

	Recruiting Manager Name (print):
	     
	Date
	     


Version 1.9
Mae'r ddogfen hon ar gael yn Gymraeg. This document is available in Welsh.


[image: image2.png]hamdden
leisure

L



