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PERSONAL & BANK DETAILS
All employees new to Denbighshire County Council must fully complete this form and return to Human Resources prior to commencing employment. Only those on teachers terms and conditions are required to complete the green Teachers Only section (overleaf) – all other staff can ignore this section only. Please note that a delay in returning this form, or an incomplete form, may result in your salary payment being delayed. 
	Personal Details

	Title:
	Mr / Mrs / Miss / Ms / Other: _________
	Date of Birth:
	____ / ____ / ________

	First Name:
	
	Surname: 
	

	Middle Names:
	
	Preferred First Name:
	

	Address:
	
	Post Code:
	

	National Insurance No.:
	

	Home Telephone:
	
	Mobile Telephone:
	

	Personal email address:
	

	Marital Status
	Single   FORMCHECKBOX 

	Co-Habiting   FORMCHECKBOX 

	Married   FORMCHECKBOX 

	Civil Partnership   FORMCHECKBOX 


	
	Divorced  FORMCHECKBOX 

	Dissolution of Civil Partnership  FORMCHECKBOX 

	Widowed  FORMCHECKBOX 


	Bank Information

	Account Name:
	

	Name of Bank / Building Society:
	

	Address of Bank / Building Society:
	
	Post Code:
	

	Sort Code
	__ __--__ __--__ __
	Account Number:
	
	
	
	
	
	
	
	

	Building Society Roll Number (if applicable):
	
	
	
	
	
	
	
	
	
	
	
	

	Current circumstances (select 1 out of the 3 choices):
	A This is my first job since last 6th April and I have not been receiving taxable Job Seeker’s Allowance or taxable Incapacity Benefit or a state or occupational pension.
	 FORMCHECKBOX 


	
	B This is now my only job, but since 6th April I have had another job, or have received taxable Jobseeker’s Allowance or Incapacity Benefit. I do not receive a state or occupational pension
	 FORMCHECKBOX 


	
	C I have another job or receive a state or occupational pension
	 FORMCHECKBOX 


	Student Loan information 

(if you tick no please ignore this section)
	Do you have a Student Loan which is not yet fully repaid?
	Yes  FORMCHECKBOX 
           No  FORMCHECKBOX 


	Are you repaying your Student Loan direct to the Student Loan Company by agreed monthly payments?
	Yes  FORMCHECKBOX 
           No  FORMCHECKBOX 


	What type of Student Loan do you have?
You will have a Plan 1 Student Loan if you lived in Scotland or Northern Ireland when you started your course, or you lived in England or Wales and started your course before 1 September 2012.
You will have a Plan 2 Student Loan if you lived in England or Wales and started your course on or after 1 September 2012.
	Plan 1  FORMCHECKBOX 
  
Plan 2  FORMCHECKBOX 


	Did you finish your studies before 6th April of the last year?
	Yes  FORMCHECKBOX 
           No  FORMCHECKBOX 


	Payslip information

	What is your preferred language of correspondence? Correspondence to include payslips, letters from HR/your manager concerning employment information and data collection such as this survey
	English  FORMCHECKBOX 
          Welsh  FORMCHECKBOX 


	Email address for payslip to be sent to: (All staff will receive an electronic payslip except in exceptional circumstances where this is not possible. Please contact Payroll should you need to discuss this.)
	Work  FORMCHECKBOX 
            Personal  FORMCHECKBOX 
   

	Emergency Contact

	Full Name: 
	
	Relationship:
	

	Address: 
	
	Post Code:
	

	Telephone Number:
	
	Alternate telephone number:
	

	Employee Authorisation

	Signature:
	
	Date:
	

	Teachers only

	TRN Number (registered teacher reference number)
	

	Name of school currently working/last worked for (if Agency, please state name of Recruitment Agency):
	

	Address: 
	
	Post Code:
	

	Current Salary Point:
	

	Have you agreed to pay an additional percentage contribution with the TPA? (if yes, please enclose letter from TPA & state percentage or amount each month)
	No  FORMCHECKBOX 
      Yes  FORMCHECKBOX 
 _______

	Have you agreed with Prudential to have an AVC deducted via Payroll? (If yes, please state percentage or amount)
	No  FORMCHECKBOX 
      Yes  FORMCHECKBOX 
 _______


The information you provide is required for the purpose of customer relationship management and any function which will improve service provision to you. Denbighshire County Council may share this information between its internal departments, with other Government bodies and with other organisations delivering services on behalf of the Council. Any sharing of data will be in line with the Data Protection Act 1998. If you do not agree with this, please indicate by ticking this box: 
Please return this form to: Human Resources, Denbighshire County Council, PO Box 62, Ruthin, LL15 9AZ

If you have any queries please do not hesitate to contact Human Resources on 01824 706200 or email hrdirect@denbighshire.gov.uk
Thank you
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