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Professional Fees Authorisation Form

Denbighshire County Council will reimburse one professional fee to any officer in the following circumstances:-

· Where an Officer represents a discipline not covered by a Head of Service e.g. Valuation Officer.

· Where an Officer is required to represent the Council in Court Appeals, etc.  For example, such officers include Planning Officers, Trading Standards Officers and Environmental Health Officers.

· Where membership of a professional body is a requirement for the post
Line Managers are required to complete the following information:

	Employee Name
	

	Job Title
	

	Payroll No.
	

	Amount to be paid
	

	Budget Code
	

	Description of professional fees
	

	Company/Organisation to be paid
	

	Line Manager Name(Print)
	

	Line Manager Signature
	
	                                                                Date:     

	Head of Service Signature
	
	                                                            Date:    


Please attach all invoices and receipts in relation to the above.  Failure to include receipts or invoices will result in non payment. 

Please send this completed form to Payroll, County Hall, Wynnstay Road, Ruthin, LL15 1YN. payroll@denbighshire.gov.uk 
Version 1.1 AM
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